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PART 2 - FINANCIAL OFFER
TRANSLATION SERVICES (ENGLISH, ALBANIAN, SERBIAN)
The fees proposed in this offer should be all inclusive; the contractor will cover all costs to allow translators/proof-readers to perform their tasks (e.g. transport, lunch, equipment, administrative and secretarial support, etc). Traveling time when translating for events will not be calculated or paid by Helvetas. If services are required outside Kosovo, the same fees will be applied, whereby Helvetas will cover all other costs (e.g. travel, accommodation, etc). 
HELVETAS is exempt from VAT, thus the cost should be without VAT. The contractor is responsible for all other taxes and duties in compliance with the Law of the Republic of Kosovo.

	Requirements
	Documentary evidence
	Price unit in Euro without VAT

	Written translation
	Per word
	

	Proof reading
	Per page
	

	Consecutive translation 
(when only 1 translator is engaged)
	Per half day (4 hours/day)
	

	
	Per 1 day (8 hours/day)
	

	
	Per 2 days (8 hours/day)
	

	
	Per 3 days (8 hours/day)
	

	Consecutive translation 
(when 2 translators are engaged)
	Per half day (4 hours/day)
	

	
	Per 1 day (8 hours/day)
	

	
	Per 2 days (8 hours/day)
	

	
	Per 3 days (8 hours/day)
	

	Simultaneous translation 
(when only 1 translator is engaged)
	Per half day (4 hours/day)
	

	
	Per 1 day (8 hours/day)
	

	
	Per 2 days (8 hours/day)
	

	
	Per 3 days (8 hours/day)
	

	Simultaneous translation 
(when 2 translators are engaged)
	Per half day (4 hours/day)
	

	
	Per 1 day (8 hours/day)
	

	
	Per 2 days (8 hours/day)
	

	
	Per 3 days (8 hours/day)
	

	Translation equipment (microphones, amplifier and headsets up to 30 persons)
	Per 1 day
	

	
	Per 2 days
	

	
	Per 3 days
	

	Translation equipment (microphones, amplifier and headsets up to 60 persons)
	Per 1 day
	

	
	Per 2 days
	

	
	Per 3 days
	

	Translation equipment (microphones, amplifier and headsets up to 100 persons)
	Per 1 day
	

	
	Per 2 days
	

	
	Per 3 days
	



Signed on behalf of the bidder
	Name
	

	Signature
	

	Date
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